
Site plans - site plans of the project shall be fully dimensioned and accurately 3 sets 
drawn. The plans shall contain the following basic information unless the 
community development department determines that additional information is 
necessary to properly evaluate the project. Use as many sheets as necessary. 
You may combine information so long as the plans are easy to read. If details 
are not reviewed during the site development review process, they will be 
subject to review and approval prior to issuance of building permits. 

Site plan shall include the following information: 

Legal boundaries - boundary lines, easements (with size and type called out), 
right-of-ways, trails, paths, utility poles and the like. 

Temporary Use Activity - Location of temporary use showing any tents, 
displays and any other temporary structures associated with the temporary use. 

Streets and lots - proposed street layouts and lot design, off-street parking, and 
loading areas. This should include proposed circulation of vehicles, goods, 
pedestrians, number of parking spaces and bicycles. Dimension all parking, 
roads and maneuvering areas. 

x 

Written statement - describing the temporary use in detail, including the dates 
and hours of the temporary use, associated activities, and operational plan if 
applicable. 

x 

Fee - check payable to the City of Pleasant Hill. x 

Application form - completed and signed. x 

Number of 
Copies 

Submittal Requirement Required 
(if marked with an "O" 

submittal is optional, 

otherwise submittal is 

required, please check with 

Planning Division) 

Scale: The scale used on submittal plans shall generally be at a 1/8" = 1 '0" for the architectural plans, 1" = 20' for site 
engineering plans. Include a north arrow, the scale and a bar scale on all plans. 

All submittals shall be on 8.5" x 11" unless noted otherwise below. Please fold all plans into packets with each packet 
containing one copy of each plan. The packets should not be larger than 9" x 11" in size. 

The submittal information shall be provided to the Planning Division. All submittal information shall be presented 
along with the Planning Division application form, related fees, and any additional information required by the 
Planning Division before the application can be accepted as complete. 
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Buildings - all existing and proposed buildings and structures. Include their 
outside dimensions, height (from ground to top of root), location and use. 
Delineate each residential unit or commercial shop, and indicate unit type and 
size. Show trash enclosures, storage buildings and the like. Indicate setbacks 
and distance between buildings. 

Features - building appurtenances and features, including balconies, decks, 
landscaping, stairs, and rooflines to be shown. 

Fire Department Clearance - Proof of Contra Costa Fire District clearance for I x the temporary use. 

Other- 
0 



APPLICATION TITLE APPLICATION NUMBER APPLICATION RECEIVED BY 

TO BE COMPLETED BY STAFF 

Signature 

______________ Contact/Title _ 

Phone/Fax--------------- 
Email _ 
Date _ 

Signature 
C. Authorized Agent 

Company 
Address 

Phone ~ 
Fax _ 

Email --------------- 
Date _ 

Signature 
B. Applicant other than Property Owner 

Name 
Address 

Phone ~ 
Fax ~ 

Email _ 
Date _ 

A. Property Owner 
Name 
Address 

III. AUTHORIZATION 
In signing this application, I, as owner and/or as applicant, represent to have full legal capacity to, and hereby do authorize 
the filing of this application. If this application has not been signed by the property owner, attached is separate 
documentation of full legal authority to file this application. I agree to be bound by the conditions of approval of this 
application, subject only to the right to object at the hearing or during the appeal period. I further certify that the 
information and exhibits submitted are true and correct. 

II. GENERALDATA 

A. Address of Property-------------------------------- 
8. A~essor'sParcclNumbe«~------------------------------ 
C. Zoning _ 

D. Existing Use----------------------------------- 
E. DescriptionofPrajectorReque~---------------------------- 

0 Zoning Permit 
D Temporary Use Permit 
D Home Occupation 
0 Sign 
D Other _ 

0 Rezoning 
0 Minor Use Permit 
0 Minor Variance 
0 Development Plan 
0 Tree Removal 

I. CHECK TYPE OF PERMIT(S) REQUESTED 
D General Plan Amendment 
D Use Permit 
D Variance 
D Minor Exception 
D Architectural Review 

www.ci.pleasant-hill.ca. us 
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